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Service Code

Service

Description

Conditions

Sturcture
Customer Category
Subsidiary Services

Fees
Submission Channels

Number of Procedures / Duration

Required Documents

ZP03

Building Permit (Modification & Addendum)

This service allows obtaining building permit in accordance with proposed amendments
to an existing building or a building under construction or to add a building on the same
plot by means of plans submitted to Building Management (architectural / construction
plans).

Application is for all types of projects including private villas, investment villas, service
blocks, multi-story buildings, basement building, public buildings, industrial buildings,
agricultural buildings, commercial buildings. In order to ensure that documents and
drawings conform to the requirements and building standards approved before starting

work on the site.

®  The existence of an approved building permit for the existing building, or the
existing building is mentioned in the ownership document.

®  ForNormal Grants, No wall addition requested shall be submitted unless the
ceiling is poured

®  For Owned plots and Sheikh Zayed Housing Program, the wall can be added.

Major Subsidiary

G2C/G2B

Table Attached

Customer Happiness Center in both Headquarter & Wadi Isfini

Website

11 Procedures/ 5 Working Days

Initial Stage (mandatory documents required before referring the application to the
architect):
1. Sitemap + Property Ownership (if any)
2. Previous Building Permits
3. Owner’s ID copy
4. Owner’s commissioning letter to the Consultant in the event of addendum
5. Previous approved plans (If there is no SAP License)
6. Municipality Observer's Report, if more than 3 months have passed since the
previous license
7. NOC (FEWA, Etisalat, Public Services Department (Wastewater) & RAK Gas.
(This do notinclude all types of plots) If the plots are merged, the site should be
free of services for the new plots.
If the plotis under Sheikh Zayed Housing Program, then following documents are

required:




1. Aletter form the program
2. Mortgage Contract ( In case of Loans)
In the event that the type of Housing Assistance (Grant) on a property plot, then attaching
a statement from the Planning and Survey Department not to grant the owner a grant plot
under the Program is required.
Planning and Survey Department’s Planning Requirements (commercial and residential
plots) in case of addendum
Letter from concerned entity in case if the project follows Federal or Local Entity:
Approval of following stakeholders:
® Approval of Ministry of Education for projects related to schools, universities or
institutes
® Approval of Ministry of Health & Prevention for hospitals & clinics
® Approval of Ras Al Khaimah Tourism Development Authority for Hotels and
Resorts
® Approval of Ministry of Infrastructure Development

® Approval of the Environmental Protection & Development Authority if setting up
a factory in agricultural plots or establishing a project near a specific areaas a
Natural Reserve
1. Soil Testing (Non Residential Plots)
2. Arithmetic Detection (If required)
Final Stage (mandatory documents required when referring the transaction to the Final
Accreditation Engineer)
In case of Addendum:
1. Waste Disposal Permit (Public Services Department)
2. Services Plans:
a.  Civil Defense Plans (for an area of more than 140 square meters) for
non-residential projects
b.  Electricity and Water Plans (for an area of more than 65 square
meters)

c.  Etisalat Plans (for an area of more than 93 square meters)

Used Forms Application Form

Service Correlation Related

(@NETINEEASIEI(E)IM 1-  Approved Services Plans:

® (Civil Defense Plans for non-residential projects




Main Outcome

Performance Indicators

Additional Services

Procedures

®  Electricity and Water Plans (for an area of more than 65 square meters)
®  Etisalat Plans (for an area of more than 93 square meters)
®  Civil Defense Plans (for an area of more than 140 square meters)

2. Waste Disposal Permit (Public Services Department)

3. Sheikh Zayed Housing Program in the event that the license was issued under Sheikh
Zayed Housing Program.

4. NOC (FEWA, Etisalat, Public Services Department (Wastewater) & RAK Gas. (This do
not include all types of plots) If the plots are merged, the site should be free of
services for the new plots.

5. A completion certificate after the implementation of the buildings to be presented to

connect services or ownership.

Permit is electronically issued

Duration of service provision —completion/Number of Modification & Addendum

Permits

Parking Areas for Women and People of Determination- Dedicated places for women-
Special Counter for Women and People of Determination- Hospitality- Provision of Hot

beverages and Water

1. The application is opened through the Consultancy Office on Ras Al Khaimah
Government Official Website: www.rak.ae with the enclosed documents or through
Customers Happiness Center in some cases.

2. Initial fees and insurances are paid

3. Sketches are uploaded through Consultancy Office

4. Therequestis referred to Inspection Section for Inspector Exit to check on the site
after paying the fees

5. Submission method is reviewed by Draftsmen

6. The requestis transferred to the Architect, Structural Engineer and Communications
Engineer to audit the request in parallel

7. Anotice is sent to the Consulting Office approving Architectural, Constructional and
communication plans for the purpose of completing the attachment of the final
documents to approve the license

8. The application is referred to the Chief Engineer for final approval

9. Final fees, insurance are paid and final documents are submitted

10. Both the Supervising Consultant and the Contractor are appointed

11. Permitis electronically issued




Depending on Building Type and Usage

Residential Villas + Extension

AED 100 for each added building

Investment Villas

AED 200 for each added building

Commercial + Multi Storey Building

AED 500 (for ground floor + 3 repeated floors)
+ AED 100 for each added floor

+Agricultural

Submission Fees Industrial AED 200 for each added building
Agricultural AED 300
Government AED 100
Public Buildings AED 200
Wwall AED 100
Inspector Exit All Building Types AED 100
Fees
Residential Villas + Extension AED 2/ square meter
Investment Villas AED 3/ square meter
Commercial + Multi Storey Building+ Industrial AED 3.5/ square meter
Final Fees

Buildings

Government AED 100

wall AED 200

Residential Villas + Extension AED 500

Investment Villas AED 1000

Permit Insurance Commercial + Multi Storey Building AED 1000
Industrial +Agricultural+Government+ Public AED 3000




Procedure

The application is opened
through the Consultancy
Office on Ras Al Khaimah
Government Official Website:
www.rak.ae with the enclosed
documents or through
Customers Happiness Center

in some cases.

Initial fees and insurances are

paid

Sketches are uploaded through

Consultancy Office

The request is referred to
Inspection Section for
Inspector Exit to check on the

site after paying the fees

Submission method is

reviewed by Draftsmen

The request is transferred to
the Architect, Structural
Engineer and Communications
Engineer to audit the requestin

parallel

A notice is sent to the
Consulting Office approving
Architectural, Constructional
and communication plans for
the purpose of completing the
attachment of the final
documents to approve the

license

The application is referred to
the Chief Engineer for final

approval

Final fees, insurance are paid
and final documents are

submitted

Description

This service
allows
obtaining
building
permitin
accordance
with
proposed
amendments
to an existing
buildingora
building
under
construction
ortoadda
building on
the same
plot by
means of
plans
submitted to
Building
Management
(architectural
/
construction

plans).

Responsible

Personnel

Permits

Section

Initial Stage (mandatory
documents required before
referring the application to the
architect):

8.  Sitemap + Property
Ownership (if any)

9. Previous Building Permits

10.  Owner’s ID copy

11. Owner’s commissioning
letter to the Consultantin
the event of addendum

12. Previous approved plans (If
there is no SAP License)

13. Municipality Observer's
Report, if more than 3
months have passed since
the previous license

14.  NOC (FEWA, Etisalat, Public
Services Department
(Wastewater) & RAK Gas.
(This do not include all
types of plots) If the plots
are merged, the site should
be free of services for the
new plots.

If the plotis under Sheikh Zayed
Housing Program, then
following documents are
required:

1. Aletter form the program

2. Mortgage Contract (In case
of Loans)

In the event that the type of
Housing Assistance (Grant) on a
property plot, then attaching a
statement from the Planning
and Survey Department not to
grant the owner a grant plot

under the Program is required.

Outcomes

Permit is
electronically

issued

Duration

5
Working
Days




Both the Supervising

10 | Consultant and the Contractor
are appointed
11 | Permitis electronically issued

Planning and Survey
Department’s Planning
Requirements (commercial and
residential plots) in case of
addendum
Letter from concerned entity in
case if the project follows
Federal or Local Entity:
Approval of following
stakeholders:
® Approval of Ministry of
Education for projects
related to schools,

universities or institutes

Approval of Ministry of
Health & Prevention for

hospitals & clinics

Approval of Ras Al Khaimah
Tourism Development
Authority for Hotels and
Resorts

® Approval of Ministry of

Infrastructure

Development

Approval of the
Environmental Protection
& Development Authority
if setting up a factory in
agricultural plots or
establishing a project near
a specific area as a Natural
Reserve

3. Soil Testing (Non Residential

Plots)
4. Arithmetic Detection (If

required)




